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CIRCULAR

Subject:  Special Campaign 5.0 -2025

In continuation to Circular of cven No. dated 23.09.2025 regarding “Special
Campaign-5.0" various activitics to be organized in DCPW HQrs including POLNET Hub
and CPRTI as per the programme encloscdeat "Annexu re-A'.

All Section/Station In-charges are requested to encourage all the Officer/Officials for

maximum participation in the campaign. to put cfforts for following:
1. POLNET Hub. CPRTI and all scctions of Hq will review and weed out the files as

per norms.

2. POLNET Hub. CPRTI and store scction will disposc off the redundant materials/U/S
Stores.

.

. t
3. POLNET Hub, CPRTIand Hqwill take step to beautify the office by placing

nameplates/sign board at its building under spacec management and beautification of

offices.
Record management — review of files/recording and weeding of files/closing e-files as

per norms. i

Weekly report in this Yegard may be submitted to L&B section for compilation and

further submission to MHA as.per the attached Proforma.
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L (Ram Prasad)
DD(L&B)/Nodal Otlicer

Copy to: .
1. PSto Director. :
PA to Addl. Director (11Q) PA to Addl. Director (OPS)
Al IDs/DDs/ADsIZAOs.
All Sections at Hars. .
CPRTI, Vande Mataram Marg, New Delhi,
. POLNET Hub, Samnvay Sadan, Siri FFort Road, New Delhi.
w77 AD(IT): For upload on DCPW websilc.
8. Hindi Section-For Hindi version
9. TIile.
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Annexure —-A

S.No. Programme T Date
N . p ide of DCPW Hovwe bt | 06.10.2025
] Cleanliness Drive outside of DCPW 11Qrs building (1600 hrs to 1700 hrs)

2. |Cleanliness of Chairs, Tables, Window Pans, [lectronic
Items in respective sections- 07.10.25 to 10.10.2025
(7" Floor including Toilets)

oI

anliness Drive at P L . , 13.10.2025
Cleanliness Drive at POLNET Hub, New Delhi (1500 hrs to 1600 hrs)

4, Clcanl‘mess of Qllall's, liablcs, Window Pans, Electronic 14.10.25 to 17.10.2025
ltems in respective sections-

(6" Floor including Toilets)

. . .- ' 21.10.2025
Cleanliness Drive at CPRTI, New Delhi (1500 hrs to 1600 hrs)

6. [Cleanliness of Chairs, Tables, Window Pans, Electronic

Items in respective sections- 22.10.25 to 24.10.2025
(5" & 4th Floor including Toilets)

:  Corridare o : A 27.10.2025
Cleanliness of Corridors, ground floor at DCPW HQrs (1600 hrs to 1700 hrs)

8. |Cleanliness of Chairs, Tables, Window Pans, Electronic
[tems in respective sections-

28.10.25 t0 31.10.2025
(Ist, 2nd & 3rd Floor including Toilets)
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